Subject: Request to Attend the 2026 PRIM&R Conference in Denver, CO
Dear [Supervisor's Name],
I’m writing to request approval to attend the 2026 PRIM&R Annual Conference or conference workshops, taking place November 16–18, 2026 in Denver, Colorado.
This conference offers a timely and valuable opportunity to gain in‑depth insights into the evolving federal regulatory environment, the expanding research landscape, and the emerging challenges and technologies that are reshaping research. The 2026 Conference brings together accrediting bodies, federal agencies, and leading experts in research ethics and oversight to examine both foundational regulatory developments and the transformative forces influencing current research practice.
Beyond essential federal updates, the conference will explore the growing impact of artificial intelligence, digital research tools, and other emerging technologies on research design, review, and compliance expectations. It will also highlight the increasing emphasis on New Approach Methodologies (NAMs) and other innovative frameworks that are redefining ethical, scientific, and operational standards across the research enterprise.
Attendance will reinforce our commitment to maintaining the highest levels of ethical, responsible, and compliant research oversight in an era of accelerating scientific, technological, and regulatory change.

Key Benefits:
Regulatory Insight: Sessions are led by individuals actively involved in interpreting and implementing current and upcoming federal regulations—providing essential guidance to support institutional compliance. 
Relevant Content: Tracks focus on human subjects protections, animal care and use, and institutional leadership, directly aligning with our departments core responsibilities. 
Professional Networking: Over 2,000 attendees from across the research ethics and compliance community offer an unparalleled chance to connect, learn, and problem-solve with peers.  
Continuing Education: Attendance provides opportunities to earn CE credits and CIP®/CPIA® recertification credits to maintain my certification and contribute to my professional development. 
Extended Learning Access: Registration includes 90-day access to select session materials, recorded content, poster abstracts, and supporting resources for review and reference.
Estimated Costs:
Registration (2026 PRIM&R Conference [+ Conference workshops]): [Insert price according to registration type] (Note: Early bird registration discounts end August 1, 2026)
Travel, lodging, and meals: [Insert estimate]
Total Estimated Cost: [Insert total]
It is essential, more than ever, to keep pace with federal regulations and best practices in their implementation. I am confident the insights gained will be immediately applicable and beneficial. I will also share key takeaways with our staff after the event.
Thank you for considering my request.
Best regards,
[Your Name]
Alternate version that focuses on ROI for the institution
Dear [Supervisor’s Name],
I am writing to request approval to attend the 2026 PRIM&R Annual Conference or associated workshops, November 16–18, 2026, in Denver, Colorado.
Given the current pressures on our department this conference offers a timely opportunity to strengthen our institution’s ability to manage risk, maintain compliance, and operate efficiently.
The 2026 PRIM&R Annual Conference is specifically designed for professionals responsible for research oversight across human subjects, animal care and use, and institutional leadership. The program focuses on practical strategies to address challenges that institutions have encountered this year, including adapting to regulatory uncertainty, integrating emerging technologies into compliant workflows, and maintaining program quality with limited resources.
Attendance would directly support our institutional priorities by providing:
Risk Mitigation and Regulatory Readiness:
 Sessions led by federal representatives and subject-matter experts will provide guidance on interpreting and operationalizing current and anticipated regulatory changes, helping to reduce compliance risk and avoid costly findings or delays.
Operational Efficiency:
 The conference emphasizes approaches to streamline review processes, improve coordination across oversight areas, and implement scalable solutions—particularly relevant as we manage increasing workload with constrained staffing and budgets.
Strategic Response to Emerging Technologies:
 Focused content on artificial intelligence, software-based research tools, and New Approach Methodologies (NAMs) will support informed decision-making as these areas increasingly intersect with our research portfolio.
Cross-Institutional Benchmarking:
 Engagement with peers from academic, industry, and independent research organizations will provide insight into how comparable institutions are addressing shared challenges, allowing us to adopt tested practices rather than developing solutions independently.
Workforce Development and Retention:
 Opportunities to earn CE and CIP®/CPIA® recertification credits support maintaining required credentials and contribute to staff development and retention—reducing longer-term recruitment and training costs.
To maximize institutional benefit, I will prepare a post-conference summary and share key takeaways, tools, and recommendations with our team to support broader implementation.
Estimated Costs:
 Registration: [Insert]
 Travel and lodging: [Insert]
 Total: [Insert]
Early registration discounts are available through August 1, 2026.
In the current environment, proactive investment in compliance knowledge and operational efficiency can help prevent significantly higher costs associated with regulatory findings, inefficiencies, or program gaps. I believe attendance represents a cost-effective way to strengthen our program and support institutional priorities.
Thank you for your consideration.
Best regards,

